
RISER HANDLING SAFETY 
Members of Second City Sound are expected to help to put up and take down the risers on 
rehearsal evenings, unless medically unable to do so. 
 
Moving and erecting / taking down risers can be quite a physical job, and as they are 
HEAVY could potentially cause serious damage to personnel or equipment if mishandled.  
It is important that everyone is familiar with the process and these safety instructions have 
been devised to help you to understand the procedure. 
 
INDUCTION PROCESS 
During the first three weeks of beginning with the chorus there will be an induction process. 
An experienced handler will demonstrate how the risers are moved safely from where they 
are stored, erected, dismantled and moved back into storage. You will be encouraged to 
help, and an experienced handler will also observe you during those first few weeks to 
make sure you have full knowledge and understanding of the process and that safety is 
demonstrated as being paramount at all times. Once they are satisfied that you are able to 
carry this procedure out safely, you will automatically become part of the riser team. 
 
MOVING THE RISERS TO AND FROM STORAGE 
The risers are located in the locked cupboard in the School Hall, and it is important for 
safety reasons that two members of the riser team are available before beginning to move 
any of the equipment involved. 
There are four sections to the risers – the three step riser body, the fourth step mechanism, 
the back sections and the upright poles that are used to attach the backs to the erected 
four step riser. The upright poles are stored in a box shaped trolley on wheels, and are kept 
at the front of the space. This should be rolled out so that you have access to the other 
parts of the risers. The other three sections are placed in such a way that the team has 
access to the three step section first (on the left hand side of the storage space). You may 
find that the back sections need to be moved out and placed carefully in the hall so that you 
have access to all of the three step risers. Be careful when placing the back sections in the 
hall so that they don’t fall over.  
The three step section is the heaviest element, and should be handled carefully. They are 
stored upright, and care should be taken when removed from, or placed back into, storage. 
Once all of the three step and back sections have been moved out, you will be able to 
access the fourth step mechanism. 
They should always be re-stored in this manner. 
 
CAUTION - In order to reduce the risk of a riser toppling over, when left standing on 
its end it should be partially opened like a book, and as you move the section 
towards the edge of the storage area, care should be taken that you do not get your 
fingers in the way of the slightly opened step. It may swing back into place and could 
damage your fingers as it does so. 
 
Once at the edge of the storage area, the riser can be lowered towards you and held by the 
metal handle at the top of the riser. The riser wheels can then be used to wheel it out into 
the hall and lowered to the floor. 
 
CAUTION - When lowering or lifting a riser, remember to bend your knees and not 
your back. 



 
PUTTING UP AND TAKING DOWN RISERS 
CAUTION – Set up and use the riser only on a flat solid surface, such as the hall 
floor. 

 When lowering the three step riser section to the floor, make sure that the end 
handling rail is towards you and not facing towards the black stage area of the hall.  

 The three step section is concertina fold and should be opened carefully, making 
sure that there is enough space to do so safely.  

 Taking hold of the top step only, unfold the riser towards you and lay the riser flat on 
the floor.  

 Move around to the end of the top step and place your right foot firmly on the bottom 
area. Pull the riser up firmly until it clicks properly into place making sure it is 
secure.  whilst pulling the step towards you  

 Your body weight and momentum should be enough to unfold the steps at that point. 
 
CAUTION - Listen for the double click of the riser strut, which indicates the riser is 
locked in position. If it is not fully locked, it is dangerous and will fall if not engaged.  
If you are unable to lock it fully, it should not be used and reported to the person 
responsible for riser maintenance. 
 
FOURTH STEP SECTION 
Once all of the three step sections have been erected, the fourth step section can be 
attached to each section of the risers. These are normally placed behind the three step 
sections (next to the stage area of the hall)  with the carpeted surface facing down on the 
floor and the underneath facing upwards with the ‘fold legs’ sign pointing to your left. It 
normally takes three people to attach these sections – two to hold each end, and one to get 
underneath to attach then to the three step risers. 
Unfold the legs and then carefully pick up the fourth step, turning it over so that the carpeted 
part is facing you. Move this carefully over to the three step section and lift up the catch 
mechanism. The third person should then be able to help to attach the fourth section 
correctly to the three step section. 
 
UPRIGHTS AND BACK RAILS 
The four step risers must always be wheeled into the final position and linked before the 
uprights and back rails are added. When linking Risers together, take care to ensure the 
linkage is correct before allowing access to the Riser. 
The back rail uprights are stored in a box shaped trolley, and are marked L= left, or R= 
Right. 
These need to be fitted so that the back rails can be attached. 
Back rails should always be fitted to prevent chorus members falling from the fourth step. It 
must also be remembered that they too are heavy. Fitting them to the risers should be done 
by at least 2 people, and preferably three. A third person standing on the riser can hold the 
back rail until it is safely in position. There are two uprights into which the back rail clicks. 
Slowly put the rail on the two uprights and, making sure that all fingers are out of the way, 
the third person on the riser can then click the rail into place.  
 
CAUTION - Extreme care should be taken throughout the process, and to ensure that 
the fully erected risers are balanced. Care should also be taken to make sure that 
nobody is in danger of being run down whilst moving them from storage, and putting 
them up or taking them down.  



DISMANTLING AND PUTTING AWAY IN STORAGE  
Before starting to take down the risers, it is particularly important to ensure that those who 
are not physically capable of helping and particularly any visitors are marshalled to be well 
clear of the riser crew. Responsibility for ensuring this happens should lie with those who 
cannot assist in the taking down of risers and their storage. 
 
The process is reversed – taking the back rails and uprights off first, followed by the fourth 
step mechanism and finally the three step section.  
 

 The lever on the third section is used when putting the riser down.  
 Make sure you are clearly away from the next riser, put your right foot on the lever 

holding the riser secure with both hands.  
 Kick the lever forward then lower the riser down safely until flat on the floor. 

CAUTION – The unit will drop down quickly, so you may wish to use your body 
weight to slow the process down slightly. 

 Go to the front of the riser lift up kick in the middle section and fold safely. LEAVE IN 
THAT POSITION UNTIL IT IS SAFE TO MOVE THE RISERS TO WHERE THEY 
ARE STORED. 

 Lift upright by holding the end rail and push or pull, using the wheels, to where it is 
stored. 

 

CAUTION - Extreme care should be taken to make sure that nobody is in danger of 
being run down whilst moving them to the storage area. The risers should not be left 
upright and left unattended at any time without being slightly opened as mentioned 
earlier. This should ensure that they do not topple in ‘dominoes’ fashion and 
potentially cause a serious accident.  
 

 
A yearly inspection of all risers should be undertaken with a separate 
record book showing the date and a signature of the person responsible 
for the inspection. 
 
 
 

 

 


